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Organizaﬁon

Our classroom thrives on organization. Because there cre so meny adults and]
using shared morer*.’ols, we must be able to trust that s.;pohes are returned to f
original place.

Pick up as you go (unless you cannot due io needs of astudent).
Pick up when there is cowntime.
Clean ckssroom areas when there is downtime (manipulatives, tables, dishes, etg

Attention 1o meeting students’ needs always comes before naving clean envirg
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School Environment
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Pesitive attitude
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COMPREHENSIVE MaNVALS

Welcome to our classroom! I'm so happy to be working
with you this school year. This handbook is for you to use
so both the students and staff have the best possible
experience. Please review the handbook and ask me any
questions you might have related to the provided
information.

Qualifications for working in the our room:

o Positive attitude

o Excellent atrendance

o Able to lift 60+ pounds

o Able to address hygiene needs fo

o Strong tecm ethics

o Excellent communication skills with
staff

o LJndeﬂsimd?ng ond abiding in all ¢
o Abiity to follow a sehedule with mi

Personal needs

o Schedule is 7:45am to 2:55pm. A half-hour Linch is included and @ 15

minute break & provided from 2:65-3: 1 0.

*lease be punciual,

Amive fo school having mel your personal needs and ready to work.
o Il you need o ight snack, pleose be discreet ond do not let 1t interfere

with a student’s leamingusafehuassanialinisrnstions 4
a Lef teacher know os sot
preparations may be mg
Be aware of cbsence p
Sick deys: | /month
Personal doys: 3fyear
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3. Avoiding Favoritism: While it might be easier to connect with students who consistently P—
meet expectations, it’s important to recognize that each child is unique, learning at different
paces and exhibiting various temperaments. Ensure that you provide equal attention to all
students, including those who may be more reserved, as they might feel overlooked.
Remember, students face challenges in their education, so aim to be a source of support
rather than an additional obstacle.

4. Recognizing Diverse Learning Needs: The students you work with will have varying
learning differences. Your role is not to confront these issues directly but rather to
collaborate with teachers to identify effective strategies that can help each child achieve
their goals. ;

5. Modeling Positive Behavior: Students learn a great deal by observing the adults around
them. Your positive attitude in the classroom can encourage similar behaviors in students.
They often imitate your actions and language, so embody fairness and consideration atall
times.

6. Private Corrections: Ifa student makes a mistake, address it privately rather than in front
of the class. Public reprimands can be humiliating and may inadvertently lead to increased
mishehavior as students seek attention. Always extend the same respect to students that
you wish to receive in return.

7. Professionalism in Support: Arrive at school prepared to support your students
effectively. Personal issues should remain private and not interfere with your ability to
assist them. Remember that students are not your confidants nor should they bear the
burden of your concerns; they deserve your full attention and support. T = 3

Working with Teachers and Teams

Your journey as an assistant truly begins on your first day. It's essential to actively engage and seek
clarification about your role. Familiarize yourself with the subjects being taught and establish
relationships with the students you will be supporting. Understand the scheduling process for
children, the method for tracking attendance, and the reports you are responsible for maintaining. |
Additionally, become acquainted with the available resources, such as Chromebooks and printers.

Pay attention to the conversations happening within the school environment, including faculty
meetings, lunch gatherings, and informal discussions hefore and after school. Taking detailed notes
during these interactior ist you in retaining information, clarifying concepts, and reflecting
on your experiences as | 'te your responsibilities each day.
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ital role in fostering a supportive, structured, and inclusive classroom
sionalism, attentiveness, and commitment directly impact students’
itional well-being. The following expectations are designed to guide you
rds of conduct, effective communication, and consistent collaboration
By following these principles, you help ensure that every child receives
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environment. Your pi
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10. Ace

Foster Personal Connections: Familiarize yourself with each cl
traits, including their interests and backgrounds. A personal tou
child's pet or favorite activity, can significantly enhance your ray
Welcoming Atmosphere: As children enter the classroom, gree
friendly "Hello, Jim” and a smile to create an inviting environme
acceptance.

Ensure Adequate Resources: Make sure you have sufficient mz
you're distributing worksheets, ensure they are clear and legible
Engage with Students: Move around the classroom, providing z
questions in a friendly, concise manner.

Maintain a Calm Voice: During instructional periods, communi
maintain focus and a serene learning environment.

Encourage Positive Expectations: Believe in your students’ po
communicate that expectation to them.

Timely Paper Evaluation: Correct assignments promptly so th:
results with students. Unless directed otherwise, indicate mistak
of correct answers rather than errors.

Prioritize Confidentiality: Keep all student information private
trust.
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Paraeducator Training Checklist
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Working with Students with Djsa bilities
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Paraeducator Handbook
Working with Students with Disabilities

General Statement of Duties

The role of the parceducator is to support the educotion and well-being of stuxdents by assisting
teachers o lnplementing nsuuctonad, bebavioral asdsocial sapports. Paraeducators work wnder
the supervivion of o licensed teacher and conribuke to creating an inclusive, positive leaming
environment. [hey are tasked with ssisting the leadier ta moet pritessional ohligetions hutare
nit s0lgly response far tha teading of any sehject or dminictrative tadks.

Confidentizlity 2ndé professionalism are essential. Infoomat s aboot students, Eunilies, and staff is
prvate ind most pever be shared outside of educabonal purpeses

Core Duties
Regpunsibilities of parap rofessonals vary greatdy and sre based on stsdent need trainisg, and
baclyreunc.

Working with Studenis

As aneduciwr, youl role ke o embrace @ach student as thed are and o hohor thely indivtdualicy. It
is enyential to recognize that stucents exhibit o wide rangs of ditfe ren s, including variations in
behavior, interests, and hckgraund s, Ftfective education maquires the establishment of an
vnvirpament that fosters learning. (et as you seak suctuss, bolenging, amd sccep tanc, Childen
have simiBr needs. Acrributes soch @ Kindnecs, alera nee, empathy, 2ol a sense af himor 2o vicd
traits to cultivate daily in order to convey your core @ikl support foryour stud ents

While working with students, renembiec

I. Fostering Essential Qualitas: IUs aucial to inctill conbdence, sell-respect, and mutual
respect In stodents These qualities (@ he ouctured traogh

Personal Connection: Maxean effoct 1o learn and use students’ names promptly
Engagement. Spend tive wing cosual copversations with each student to
demonstrate zennine interest

Active Listening: Culthvate the ability tolsten attentive iy while minimizing
distrartions

Comsistency” Maintaln = stealy approach regarding your expestations an bound aries

Encouraging [ode pendence Students are on o |ourney towards independence,
particularly from parental ligures. and school statl often (il this rale during the day. Asan
mfluential slult, yaur intersctions can sign ficantly impact students emations. Your wordls
can eviloe B ppriness, sadness security, or fear Therefoee, (15 essential ta chixise your
wiedds and actions themghtfully

Page 1ot 6 1636words [I¥  English (Uinitad States)
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Avaiding Favoritsm: While it wight heessien to connect wit bstudens v coms stently
meet expectatiaons, t's important to recognize that each culd is unigue, learning at different
fRces and exhibitng varo us temperaments. Ensune that vou pravide quat attention to all
sudents, Sncluiding thos who may B more sese ved 2 ey might fed averlooked
Hemenber, students face challengés in ther education, 50 aim to be s source of suppoert
rother than an additanal obstacle

Recogmizing Diverse Learuing Needs: The students you work with will have varving
lesrni i ditle ren ces, Your roleis not to confro o these ssnes divactly bist rather to
wnllshorate with teschers to klentify effectivae strategies that con help sach childl schicve
their gozls.

Modeling Pasitive Belavior Stodents eam 3 great deal by obaeradng the adules anund
them, Your positive attitode in the classeomn can sncourage simiar behaviors in stixlents
They often irnitate vour actions and lanzusge, so embody fairness and consderazonatall
tmes,

Private Corrections: I o student malees a mistaks address it poivately rather than in &

of the dass. Public reprimands can be humilinting and may inadvertently lead to increa
mishehavior as students s elcattontion. Alvays extend the same respect o students tha
you wish o recsiog o tetim

Professionalism in Support: Arvive at sehaol prepared to <npport your students
cttectively. Personal issues should remain private and not inkeriers with your ability to
nssist them: Nemember that students are not your cond donts por should they bear the
Burden of your concerns; they Jeserve o full attention and support.

Working with I'eochers cnd feoms

Your Juuraey 2= an assistant traky beglos oo pour At day. 1 vssential vo actively vogage and susk
darificatiom abont your role. Familiarize youredf with the subjects heing leoght andest<hlish
relationshl ps wath the students you will be supparting. Undemstand the scheduling procoss for
ciildrun, thy methed for tracking attendance, and the reports you are responsthle for maimtaming
Addithonally, hevorse acquatoted with the avallable resources, such as Chicomehooks and peloters.
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CHECK OUT THE BUNDLE!

Wielcome fo our classroom! |'m so happy 1o be working
with you this school year. This handbook is for you to use
» so both the students and staff have the best possble

experience. Please review the handbock and ask me any

questions you might have related to the provided
infarmation
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Qudlifications for working in the our room:
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