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@ Maintain Professional Expectations

» Show up as your best self by dressing professionally, using positive language, and
being punctual every day. Professionalism creates a respectful and inspiring
classroom environment.
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a Protect Confidentiality

Keep student and family information private, sharing only with authorized team
members as needed. Confidentiality builds trust and creates a safe environment.
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¥ Collaborate with Your Team

» Partner with teachers and staff, sharing ideas and insights to support student
success. A unified team makes each classroom a place where everyone thrives.
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3. Avoiding Favoritism: While it might be easier to connect with students who consistently
meet expectations, it's important to recognize that each child is unique, learning at different
paces and exhibiting various temperaments. Ensure that you provide equal attention to all
students, including those who may be more reserved, as they might feel overlooked.
Remember, students face challenges in their education, so aim to be a source of support
rather than an additional obstacle,

4. Recognizing Diverse Learning Needs: The students you work with will have varying
learning differences. Your role is not to confront these issues directly but rather to
collaborate with teachers to identify effective strategies that can help each child achieve
their goals.

5. Modeling Positive Behavior: Students learn a great deal by observing the adults around
them. Your positive attitude in the classroom can encourage similar behaviors in students.
They often imitate your actions and language, so embody fairness and consideration atall
times.

6. Private Corrections: If a student makes a mistake, address it privately rather than in front
of the class. Public reprimands can be humiliating and may inadvertently lead to increased
misbehavior as students seek attention. Always extend the same respect to students that
you wish to receive in return.

7. Professionalism in Support: Arrive at school prepared to support your students
effectively. Personal issues should remain private and not interfere with your ability to
assist them. Remember that students are not your confidants nor should they bear the
burden of your concerns; they deserve your full attention and support.

Working with Teachers and Teams

Your journey as an assistant truly begins on your first day. It's essential to actively engage and seek
clarification about your role. Familiarize yourself with the subjects being taught and establish
relationships with the students you will be supporting. Understand the scheduling process for
children, the method for tracking attendance, and the reports you are responsible for maintaining.
Additionally, become acquainted with the available resources, such as Chromebooks and printers.

Pay attention to the conversations happening within the school environment, including faculty
meetings, lunch gatherings, and informal discussions before and after school. Taking detailed notes
during these interactior Ist you in retaining information, clarifying concepts, and reflecting
on your experiences as | ‘te your responsibilities each day.
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stonalism, attentiveness, and commitment directly impact students’
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2 COMPREHENSIVE MANVALS

Foster Personal Connections: Familiarize yourself with each cf
traits, including their interests and backgrounds. A personal tou
child's pet or favorite activity, can significantly enhance your rag
Welcoming Atmosphere: As children enter the classroom, gree
friendly "Hello, Jim" and a smile to create an inviting environmer
acceptance.

Ensure Adequate Resources: Make sure you have sufficient ma
you're distributing worksheets, ensure they are clear and legible
Engage with Students: Move around the classroom, providing a
questions in a friendly, concise manner.

Maintain a Calm Voice: During instructional periods, communi
maintain focus and a serene learning environment.

Encourage Positive Expectations: Believe in your students’ po
communicate that expectation to them.

Timely Paper Evaluation: Correct assignments promptly so th:
results with students. Unless directed otherwise, indicate mistak
of correct answers rather than errors.

Prioritize Confidentiality: Keep all studentinformation private
trust.
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O Accommodations | O Behavior support O Individual instruction Q Interw
a Re-taught concept 0 Small group instruction O Whole group instruction O
A » i B *Jy.1*F.Nd"1e ] A 1 ‘ Accommodations
O Access to own materials J Access to computer/AT device O Additional bre
O Alternative response U Assistive writing instruments QO Bilingual dicti
| O Braille O Calculator O Extended tim:
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TEACHER TRAINING + MATERIALS

On-demand Teacher Assistant Training Set Up (1 hour) J Done-for-you organization and systems:
o Watch, learn, and start implementing immediately

* Paraprofessional Training Checklist

JEditable Tools for Paraprofessional Retention e Teacher Assistants Training Guide
 Save hours on binders, checklists, schedvles, ¢ expectations «  Editable Binder Cover and Spine

J Teacher + Admin Approved for Class and Schoolwide e Classroom Handbook for Paraedvcators
» ]license per edvcator .
o Classroom proceduvres, rules, + expectation

o’ g e | l J - o Seating chart templates

o [EP-at-a-Glance templates
v e Steatedy 4: *  Daily schedvles (general + special edvcation)
u Communication & Scheduling

* Digital printable, and mini visval schedvles

o [EP Calendar Template

e ocet st oots oo e 0 R | Eom | *  Progress monitoring for behavior goals

P —— e = || »  Service Log and Data Collection Sheets
AR v - lis=== A *  Behavior Improvement Plans (BIPs)

R W: |1 E=SE=y o Functional Behavior Assessments (FBAS)

« Behavior Incident Report [og

Every classroom supporting students with




